Knowledge Base Contributor’s Guide


For a Product Integrator to be able to write both the necessary documentation and enter the meta​data into the Knowledge Base Catalog, a Contributor must answer the following questions, and give an electronic copy to their Product Integrator. 

1. Provide the following information: 
Contributor’s Name: 

Organization: 

Mailing Address (including mail code if applicable): 

Phone: 

Fax: 

Email: 

2. Provide the name and version of the research product:
3. If there is also an associated documentation report, provide its title in full bibliographic citation form.
4. Provide the research contract number and name the sponsoring organization for the research product.
5. Provide a short paragraph with a high level description of the research product.
6. Please list any guidelines or warnings about the research product the user needs to be aware of (i.e. caveats):

7. Please list any information the user needs to be aware of to use the research product in a proper manner (i.e. dependencies):
8. If appropriate for the research product, list one or more geographic names (e.g. North America, Mexico) that describe the location addressed by the research product:
9. List one or more common words or phrases that can be used to describe the subject of the research product:
10. If appropriate for the research product, list the geographic bounding coordinates. (0 to +90 for northern latitude, 0 to -90 for southern latitudes; 0 to +180 for eastern longi​tudes, 0 to -180 for western longitudes):
Upper Bound Latitude Coordinate: 

Lower Bound Latitude Coordinate: 

Eastern Most Longitude Coordinate: 

Western Most Longitude Coordinate: 

11. If appropriate for the research product, list the latitude and longitudes resolution:
Latitude resolution: 

Longitude resolution: 

12. If appropriate for the research product, indicate the vertical frame of reference (depth or elevation), the units used and the resolution:
Frame of reference: 

Units used (km, m, etc.): 

Resolution: 

13. For a research product that is event data and/or parametric grid data, indicate the time frame in which the events occurred. For example, if the research product is a set of amplitude measurements on events that occurred between January 1, 1995 and October 15, 1997, please list the time frame as start date = 1/1/95 and end date = 10/15/97.
Start date: 

End date: 

14. For a research product that is contextual data, supplemental information or research tools, provide the publication/release date:
Publication date: 

15. List any people and/or organizations that contributed to the research product:
16. Describe the processing environment within which the research product was produced. This should include the hardware, the version of the operating system and versions of software.
17. Define the system of objects used to represent space in the research product as point, vector or raster:
18. List all the sources (title, originator, date, publication, if any) used in developing this research product. These sources should include the raw data, computer source code and methodology papers. Consider this to be the “Data” portion of a “Data and Methods” section in a paper.
19. Describe the steps that were taken to go from the raw data to the finished product. Con​sider this to be the “Methods” portion of a “Data and Methods” section in a paper.
20. Discuss the tests and results obtained for determining the accuracy of the values in the research product:
21. Provide information about omissions, selection criteria, generalizations, definitions used and any other rules used to derive the research product:
22. Please list all the electronic files that make up the research product.
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